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Subr Insiructions regarding correspondence with the headguarters.
Ref: Headgearter's circular NoJd5-Staft FottdI/2819 issued vide letter no. §
Entitlement- 1H/37-2618 dated 30.01.2519,
Str/Madam,
Atention is drawn to Headquarters circular referred above, 1t is ohaerved that copies ol
Office Orders & letters are being routinely marked to Headquarters, leading to avoidablc
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z, [t is. therefore, retferated that the following instructions may be followed utricty while

1

making correspondence with headguarters:-

- Provisions contained in para 2.17.4 MSC {Admn) Volii (Third BEdition) with reference to
commumeation  with  Headquarters  office may  be  followed  scrupoloush. Am

- communication with FHeadquarters may be signed under the directions of PAGIDG/AG TP

- No endorsements of oifice orders & coples of letters written to other entities may be made
to Headquarters. 1 such letters are to be brought (o the notice of Headguarters. it may be

done so by writing a separate letter {enclesing the office orderdotiors written 1o other

entities as an attachment). duly following provisions contained in pora 2,174 MSO(AdDIN)

VoLl (Third Edition), along with reasens thereof

Yours faithfulby,
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